Commerce Busipness
Systemns {CES)

“&%Mﬂﬂ d”‘f‘

Achioving Excellence in
Finanaal Maonagement

NOAA
Reimbursable Agreements
BPR Training
FY 2007
Reimbursable Agreements
Quick Reports






1.

Table of Contents for Reimbursable Agreements Quick Reports

RA Active and Approved RADGO002 Records Query (QR0059)........ccccevvviverveiienveneene 1
1.1 RA Active and Approved RADGO002 Records Query (QR0059) Parameters..........ccccceecveeerennnne 4
1.2 RA Active and Approved RADG002 Records Query (QR0059) Contents.........cccecvvevvereereenenans 4
13 RA Active and Approved RADG002 Records Query (QR0059) EXample .......c.cccevvevvevesveiennns 5

RA Unfilled Customer Order Query (QROOBL) ........cccoririririiinieieienie e 7
2.1 RA Unfilled Customer Order Query (QRO061) Parameters .........cccocveveeveereeneeseeseesee e 10
2.2 RA Unfilled Customer Order Query (QRO061) CONENS..........ccerververieieiniininienie e 10
2.3 RA Unfilled Customer Order Query (QRO061) EXamMPIe .......ccoevvieeieiiiieeie e 11

RA RAs With No Unfilled Customer Orders Report (QR0O062) .........ccccccveveivececnennn, 13
3.1 RA RAs With No Unfilled Customer Orders Report (QR0062) Parameters ...........cc.ccocevvervennne 16
3.2 RA RAs With No Unfilled Customer Orders Report (QR0062) Contents............ccecveruereeeennne 16
3.3 RA RAs With No Unfilled Customer Orders Report (QR0062) Example......c.cccccevvvvivveineennnne 17

Summary Unmatched Cost Report (QROO68) ........ccccoeriririiiniiieiee e 19
4.1 Summary Unmatched Cost Report (QRO068) Parameters.........cccovevveveereeieesieesee e sne e 22
4.2 Summary Unmatched Cost Report (QRO068) CONLENLS ......ccuevvveveiieiieiiesie e e 22

4.3 Summary Unmatched Cost Report (QR0068) EXample..........cccoovviiirineiiiinicenese e 22



This page was intentionally left blank



Reimbursable Agreements Quick Reports

1. RA Active and Approved RADGO002 Records Query (QR0059)

This query lists all of the reimbursable agreement (RADGO002) records that are active and
approved by bureau, line office, FMC, and fund code. The records are listed in order by LO and
FMC. The LO and FMC for this report are pulled from the Acceptance Organization on the
RADGO002. A missing or incorrect acceptance organization will adversely affect the results of
the query.

This report can be used by line offices and FMC staff to produce a quick list of the active and
approved RADGO02 records for their specific area. This report can also be used to verify if a
RADGO002 has been approved by the Finance Office.

Once in the CBS Navigator, users perform the following steps to run the QR0059 report:

Step Action

1 » Log into the CFS application
» Scroll down until you see QR101 Quick Reports on the CBS Navigator
» Select the QR101 — Quick Reports

Notes: Please refer to the CFS Access & Navigation section for additional information on the
logon process and menus.

2 The QR101 - Quick Report Kick Off Screen will be displayed as shown below:

9 QR101 - QUICK REFORT KICK OFF SCREEM (2-7-DR-041026) . || il
GR101 - Quick Reports
iy T Reportifode: = DEFALLT  PDF  TXT  ReportiD User Hame
2 | I
CHARACTER VALUES NUMERIC VALUES DATE VALUES

SUBMIT
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Step

Action

3

Users will click in the Report Header field in order to bring up the dialog box containing a
listing of all quick reports as shown below:

x

AP 1095 BY [TEM TYPE

AP 1022 REPORT BY OBJECT CODE il
AP COPYHOST

AR IPAC REPORT

A MRS TICH B DA TE REPORLT

AP PEMALTY AND DISCOUNT REPORT

OF SCAN P0G REPCRT

AR LISER ACTIVITY REFORT

A8 VEMDOR ALDIT REFORT

AP WERTFY PAYMENT SCHEDLLE

AP ¥ SCHEDLLE SLrA0RY

AE CHP ALLCOAANCE ADJUSTMENT - FURD 72
A8, CIFP ALLCWAARCE FLND D&

AR CHP COLLECTION REPORT

AR, CIHMP OUTSTARDING ALLOYYANCE REFCRT FLIND D6
AF CHFP QUTSTARDIMNG RECEIVASLES REFORT
A8, ICEM RECEMVABLE REPORT

O LOANS RECETVABLE BALANCE

BE BUDGET BEOP AND ALLOTMENT POOL REPORT
BE BUDGET OPERATING PLANS

BE FLNDS BALANCE REPORT

T RASAETT B L P DT T TR e T

off
Find Caniel

Using the Find and wildcard (%) features users will select the RA Active and Approved
RADGO002 Records Query.

Users will complete applicable fields on the QR0059 parameter screen, as shown below, which
will generate the appropriate report information.

£ QR101 - QUICK REFORT KICK OFF SCREEN (2-7-0R-041026) . = D]il

QR101 - Quick Reports
Repont Header Reportidode: = DEFALLT  POF  TXT  RgportiD Uiser Natne

Jed|RA ACTIVE AND APPROVED RADGO0Z RECORDS QUERY JOROD59 OPSSERICOBDY

CHARACTER VALUES HUMERIC VALUES DATE VALUES
BUREAU CODE[D9] (L
LogoRG1) 1991 [
FRCORG2)[29] (AL
FLND CODE[99]

SUBMIT

Note: The data fields from this screen are explained in detail within this section.
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Step

Action

6

Once the proper parameters are entered, users press the Submit command button to generate the
report.

The qr101 Report Previewer will open. The quick reports do not contain a header page. Within
the Report Previewer, click the arrows on the icon bar to move through the report pages. The

qr101: Previewer

Fie Wiew Hep

55,8 Ax| @ EIHn|ref | 2]

following illustrates the Report Previewer:

—1=x]

BEMORY ROF ORIT. 112007 E1I36.2C UNIEED SERZZZ LIPRREMINE OF CONRERER QLIR30 oREIAICOROL
ampoat 13 qaoos AATINURL OSEANTC AME ATEDZEREAIC MNTHTEEARICON VERLION. 2.32.gA.160210
TUELRICT, CPEE RE ACTINE ANU LRRROVED RAGCIOD ABCURGE QUERE
MURERG COBE: G4 - KO: 1F - £ec RAR - FUMD COAE: 7
N6 BOIFAEIRG IR RE M0 IhE CTRS 1AR D IENST ¥D IENST ABE WD Is0d IBERE TICONTRRET BWE  (BEGDH BATE IE¥d DAEE IRk STRIAFPADUER
R Rl Bl bl bbbl B B il el Rl i mmememsmmes
[ESTELILE L | 3T IRRA-2003-16 | 2793 |0A- 30318 (DL 12T 1oame | I20,090.00) 53G0S -3003 | IE-AER-TO0RISEIH  |OESFALIRGHEL
[IESTEEILER I [PV g | 41 0kR- 20031384 | 2277 |E0K-20024128, COUTNOEL (15 T-R] IWER | 6275461 030023003 | TEHIVIOEIIOHIN  (MERHROE
[IESTEEIT.EO I JEEVE T2 | 291450234 BE5EEETL | [EINTUR TSI 1w 31020711904 | TE-ZEFSZO0EICHIN  [HERFASE
[IESTEEITEO I JEEVE ) 1 1727142004 B3 X RTLETL 1 TELOIKICETN- 0T e 41107L 1w g L 3|15+2EK-2005| TEZEFA2OCSIHIH  (HERFASE
[ TTELIT T R R i S EINARELABEERIELLE i FERETE LTI TS TR Y P H1 8 BE-FuL-30B4 | BY-GRE-J0EISHEN | UERFRSE
[ CTELIT T I TR 1 B4lb1bTHATHESS 1 PECTEESTENTIE] [ T ] 3 03-RT-2087 | BE-GRE-J0RSISHEN | UERERSE
[ECIEETLIN IR TP P | EEETHER TN TR | 42013 54185H0E30 oawes o L4, BI0. 01 DA-BOS- 2085 | FA-0BC-20RTIEEN  IMERFROE
[IECTFETL I TPEET T 1 SHAEILAEIEA 323064013 1 4501344534 22E00AALE oame . 9123-ARF-2002 | FE-SEE-2008 IOFEH  IHERERON
[ETEETL TN PR e 1 THTIANL IR TE2T 0L 1 AALILERNIEEN1-E oawes BESELINANEL
| L419104 | TpIAEICEESES 233 | 132IAMLIAIEIAT | A1LJFLIAIEIAT02-0T Voo 31 D3-5EE-1583 | TE-OEC-2003IOKTH  [HERROR
ROLILIN Tt o | 1IIEINALTIE0IGOZEANT | II481¥4172602G020003 voowme 1103-0C8-2008 | SE-SEE-2003IOKTH  [HERROR
[IESTEEILE I [EEVE THY | 3201116 06ARS 1A EL | 1717 126060R- TXHORA- O3 [ LU 310207242005 | TE-ZEFAZO0EICHIH  [HERFASE
[ESTEEIL I IEEVE T 1 192811608 ARS L3 HEAS EL 1 17171260500 FLHOWA- 03 1w g . 310207142005 | T1-KKT-2O0EICHIH  [HERFASE
IRTTELIT T IR RO i JLAEILE B RR- - WBAA- £ i ATLPI LR - Uk B P E 31 04-AFR-2004 | BE-FO0-J00GISHEN | UERERSE
[RCTELIT T I I FECE 2H 1 32001441154 BISATEI0S 1 F344 101 TIROSIII00ES [ YU O T W T 31 03-0E8-2085 | BE-FO-J00GISHEN | UERERSE
[ CTELTEO I TR CET ) 1 SEADIKAA- LA G- 383 -001 1 R T TR TER TH [ YL T 91 03-FL-208 | BE-F0-J00G ISR L0RETALIGIHEL
| BHUIRIIE | FLIRESEESOR-488 | WEIAN-25- 84297201 | AALIE-13-94797 500 oawes 1,091 DA-BII-2000 | SE-SEE-20RAIGEEN  IOEEEALIFOHEL
|BHUIRIIE | FLIRESEES00-824 | maL-12510 1 -13510 oawes 119-SEE-200L | FE-RUF- 200 ISEEH GRS ELINIANEL
| 4133122 | 7IIRRINEICORCLIT | WEIAN-1TIRALIEAL | 137348130610 ovwme 3112-KOGT0ET| 13-SEE-TOCTIOEI  [MERHACE
| 4133022 | 7VIRRINEIOITI | 1L6190-11- 31230401 | ERLELITIEEY voowe 312472061 SEOEC TOCAISEIH  [MERHACE
| 41330212 | 7VIRRINEICCICLIE | 1101971173129 3401 I [EERTU S EECEEEEITIEEY [ 3103-FFT0E1| SE-SEE-TOCGICEI  1OESFALIKDNEL
[IESTEEIET I IEEVESry B Ty | 113183533303 -H- #4034 1 SEL01BECSIT-03-N- 2A0FTH om | 31 02-AFE-3003| 33-0EL-I00INSHI  [HERFASE
[IESTEEIE I IEEVE o ry B T 1121333333 03-H- 240151 1 SEL01FECTI3-03-2-240TIL om | 1 3102-AFE-3003| 33-0EL-I00INSHIN  [HERFASE
| LAQYEEIT | FPIRMZMRESB4-103 | V15 (ARSI BA-H-RABELL I ZELO|EEC2II-D4-R-RADDEE 1 e | 0| FE-FOE-J0EL | 1I-FEE-JOEG|SFEY | GREFLINLAVEL
| L1RI3D | Y IRERURESE4-11Y | JLAE ARSI -ES-R-RNEELS | 2EL8 |8 ER2I1-0E-H-RIAEEE | v | 45, 10, B0 | 16-BER-0ES | 14-FEE-20HT | JOBEFLIFLEYEL
| LAIEEID | Y IRETURESEL-11Y | THLE ARSI BE-2-R-BETL | 2EL0|BERRII-E-2-R-ADIE o 215,810, 88| B4-HE2-J0E | ZE-JER-JEEE| (P eHEATEL
| RSIIRIIE 1 FIIAEENCASER-21N | ALEIAN-25-BITEEIAL | SILIR-13-9E5ET0L IR | 2.309.304.03103-0C1-1898 | CE-SER-200MI0PEY  IMERIROR
|RSIIAIE 1 FIIAEENCIA03132 | 14 PIAE-RINE-A5ERI2714 1 SL2IRE-RIAT-REEFIITIN [ | 23,855,001 0T-FAL- 2005 | EE-TOF-200MIOEN  IMEHAOR
| 4133013 | 7)IRRIERACOECTIT | 1T INIIINIIZIIO6ER | IIEWILFTIZIINETR voowe 331, EL7.09) 1E-dRN-2003 | TE-SEE-TOESIOLEN  IMIREROE
[ETTEC I IR IEEE S SER R TR IIITICT IG5 104 WORAZODI-OT/LO4ITAI IIIZICE DOF 134 FORRTIOIATCITASTAL IWIE | 30, 090.69| D§-REC-2004 | SE-SEE-TO0GIOLIN  [MEREROE
[ECTEEIESR IR IEELS | 1EETINICIIEEILLIT | IIFIWITCIIIOILITIN. wOOT ozwme 362,391,691 D1-FEL 2003 | TE-SEE-TO0GIOLIN  [OESFKRIIONEL

Note: The single arrows are used to move to the next/previous page and arrows with the vertical
line are used to move to the first and last page of the report.

Click the Print icon 2 to print a copy of the report.

Note: If more than one Citrix application is open (e.g., DW and BOP), users can only print in
one application at a time. In order to print reports from one Citrix application, the Reports
Background Engine window must be closed in the other application.

Click on the Report Previewer Exit 3 jcon to exit and return to the quick report kick off
screen.

Note: The Exit icon is the red X on the Report Previewer toolbar, not the Delete a Record icon
within CFS modules which is very similar.

10

The user may click change the parameters and rerun the report, they may click in the Report

Header field to change the report, or they may click Exit B icon to leave the Quick Report
Kick Off Screen.
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Reimbursable Agreements Quick Reports

1.1  RA Active and Approved RADG002 Records Query (QR0059) Parameters

This screen requires input of the following fields:

Area Field Description

Character Values  Bureau Code This field is represented by two numeric numbers, which is

displayed by the field name as [99]. This is where a user would
enter the two-digit bureau code. This field defaults to ALL.

LO (Crgl) This field is represented by two numeric numbers, which is

displayed by the field name as [99]. This is where a user would
enter the two-digit Line Office found in the first two positions of
the Organization code. This field defaults to ALL.

FMC (Org2) This field is represented by two numeric numbers, which is

displayed by the field name as [99]. This is where a user would
enter the two-digit FMC found in the second two positions of
the Organization code. This field defaults to ALL.

Fund Code This field is represented by two numeric numbers, which is

displayed by the field name as [99]. This is where a user would
enter the two-digit fund code. This field defaults to ALL.

*Notes — None of the Quick Reports contain a list of values. The user must know the values
they wish to search on. These reports also run against the current CFS tables, which contain
the most up-to-date information — unlike Data Warehouse which is a previous day copy.

1.2 RA Active and Approved RADG002 Records Query (QR0059) Contents

The report above the column headings contain all of the parameter fields and what was chosen
on the quick reports kick off screen. The columns on the report are set up the following way:

Name Description

BC Displays the Bureau Code.

LO Displays the two-digit Line Office (Orgl) Code.

FMC Displays the two-digit FMC (Org2) Code.

FC Displays the fund code without any preceding zeros (i.e. 0007 would just
show 7)

BUR REF NO. Displays the Bureau Reference Number from the RADGO002 screen,

which due to NOAA business rules is the project code.
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Reimbursable Agreements Quick Reports

Name Description

RA CTRL Displays the system generated number that uniquely identifies the
agreement and allows for easier querying.

RA NO Displays the Reimbursable Agreement or TWA number as displayed on
the RADGO0O02 screen.

CUST NO Displays the unique customer number stored on the RADGO002 screen.

CUST REF NO Displays the Customer Reference Number found on the RADG002
screen.

MOD Displays the system generated number of the highest approved

modification to the reimbursable record.

BILLT Displays the billing type. It pulls the information from the Customer
Tab of the RADGO002 screen where ADV means that the agreement is
billed in advance of accruing costs and WIP means the agreement is
billed after the costs have accrued.

CONTRACT AMT Displays the sum of the initial agreement (or TWA) amount and all
approved modification amounts.

BEGIN DATE Displays the beginning date of the reimbursable agreement.

END DATE Displays the ending date of the reimbursable agreement.

RA STA Displays the reimbursable agreement status as displayed on the
Document Tab on the RADGO002 screen.

APPROVER Displays the user name of the person approving the reimbursable
agreement.

1.3  RA Active and Approved RADGO002 Records Query (QR0059) Example

An example of the RA Active and Approved RADG002 Records Query (QR0059) is included on
the following pages.
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Reimbursable Agreements Quick Reports

2. RA Unfilled Customer Order Query (QR0061)

This query lists all of the active and approved unfilled customer orders (RADGO003) records by
bureau, line office, and fiscal year. The records are listed in project order.

This report can be used by line offices and FMC staff to get a quick list of all the UCQO’s that
have been entered against agreements. This report can also be used to get a quick list displaying
the orders for all fiscal years of an agreement.

Once in the CBS Navigator, users perform the following steps to run the QR0061 report:

Step Action

1 » Log into the CFS application
» Scroll down until you see QR101 Quick Reports on the CBS Navigator
» Select the QR101 — Quick Reports

Notes: Please refer to the CFS Access & Navigation section for additional information on the
logon process and menus.

2 The QR101 — Quick Report Kick Off Screen will be displayed as shown below:

5 QR101 - QUICK REPORT KICK OFF SCREEM (2-7 -0R-041026) | | ﬁl
GQR101 - Quick Reports
Repart Header Reporiidodes + DEFALLT ( POF  ( TXT Report ID Uzer Name
2l | |
CHARACTER VALUES HUMERIC VALUES DATEVALUES

SUBMIT
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Step

Action

3

Users will click in the Report Header field in order to bring up the dialog box containing a
listing of all quick reports as shown below:

REPORT HEADER: X

AP 1095 BY [TEM TYPE

AP 1022 REPORT BY OBJECT CODE il
AP COPYHOST

AR IPAC REPORT

A MRS TICH B DA TE REPORLT

AP PEMALTY AND DISCOUNT REPORT

OF SCAN P0G REPCRT

AR LISER ACTIVITY REFORT

A8 VEMDOR ALDIT REFORT

AP WERTFY PAYMENT SCHEDLLE

AP ¥ SCHEDLLE SLrA0RY

AE CHP ALLCOAANCE ADJUSTMENT - FURD 72
A8, CIFP ALLCWAARCE FLND D&

AR CHP COLLECTION REPORT

AR, CIHMP OUTSTARDING ALLOYYANCE REFCRT FLIND D6
AF CHFP QUTSTARDIMNG RECEIVASLES REFORT
A8, ICEM RECEIVABLE REFORT

O LOANS RECETVABLE BALANCE

BE BUDGET BEOP AND ALLOTMENT POOL REPORT
BE BUDGET OPERATING PLANS

BE FLNDS BALANCE REPORT

T RASAETT B L P DT T TR e T

off
Find Caniel

Using the Find and wildcard (%) features users will select the RA Unfilled Customer Order
Query.

Users will complete applicable fields on the QR0061 parameter screen, as shown below, which
will generate the appropriate report information.

£ QR101 - QUICK REPORT KICK OFF SCREEM (2-7-OR-041026) M - ol x|

QR101 - Quick Reports
Report Hesdes Reportifode: < DEFALLT © PDF  TXT  ReportiD Uiser Natne

2| IR UNFILLED CUSTOMER ORDERS QUERY R0061 OPSSERICOBDY
CHARACTER VALUES MUMERIC VALUES DATE VALUES
BUREAU[99] (ALL
LO[=91 (AL
FLND9%] [ALL
FC FISCAL YEAR{9999]

SUBMIT

Note: The data fields from this screen are explained in detail within this section.
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Step

Action

6

Once the proper parameters are entered, users press the Submit command button to generate the
report.

The qr101 Report Previewer will open. The quick reports do not contain a header page. Within
the Report Previewer, click the arrows on the icon bar to move through the report pages. The
following illustrates the Report Previewer:

R ar101: Previewer Llilﬂ

Fie View Help
23,8 Ex| @ | EEEE [ | 2
"
FEPOR! RGP AT 24-aAE-2007 023623 UHIZRDL dEA22Z FRSRAREEINE OF CORERRCT UEER I8 GF2IATIORA1 —_—
AEFORT I QAO0EL WATIONRL OCTAMIC ANE ATald2PMIARIC ALMCHILEZRAILON UIRLION: T.18.QR.E51130
TUEEAMCE, CFEFR A LWPTCLZG CUSTGEER ORDERE JUERY
S 2 SR R
10IRECT]
B2 TECE | IWIE [SRLES IAKDGIOI  JORAER TUSO KOBIRRRGIDD 1
|esmmans 1 D B L T T ISR Y B P
132 [Tajie |FRAJECE|ITRE 1ECrE JuUSd Ak ITLRIFLRE  JOERL M3 R FORETR  JOIRI MO [F T & - R =
(R P BT Py J=mnaan Jemean fomeramnmnanan fommsfonnnas Jesanes nfens e fa e e PP LI T
§ o baiBEl S| eRFLER [ REDSER | JBAT) 1, 30 A0% '] i [t 3510 UDRA DEL
i LajEE] S| eRFLERC REDRER | 28482 118, 834% [ i I LT LE[IR01-04-dA0DRLE
1 L&IES]  S|GRFLENY |RICKZE | 20061 11.10E.000T ™ ] ! L] 1127 iNDRRIOL
| L&jEE] 6| GRPLENA|RICKER | 2301 35.103.200% s 1 110513001-EL ! L1} 177 | WERAEI«D1 <N« POSIE
I LajER] S| eEPLENL|RECRER | J80F] BT T Iy 1 11e3j2eaz-eL I L1} 237 | BEFRE]=DY-X-PASTE
|OLAIEE] 6| GEPLENL|KELMER | 2884 ILODE.OBGY M 1 - I LT £37| BERREI-B1-1- ASTE
1 L&IRR1 AIRFLEST | REERER | 39030 FTIOFL MY o 1 FITNIIEN-ELE | i 1A% 11501 -0%-34000 %%
1 L&IRAl AIENFLEST | REERER | 309071 SI.0F6. P30T o 1 ELEEIEL L e ] I L 1 189511501 -2%-34000 %%
1 L&IPE] S| ¢RFLEFAIRICEZE | 23031 T.027.331T ™ 1 1EINITEA3-EL I 11} 1311011331 -02-5A000L
| L&IEE]  S|CRFLCRA|RICKZR | 20041 3T 9TE.3E0T ™ 1 SE1)TE24-EL I 1 L7 IRECAER-DI-H~-PA3ID
1 L&IES] S|GEPLCEA|RICHER | 23030 STI.ATC.1INT ™ 1 133512093 EL ! b1 E27 | BERREZ D1~ FO33E
| L4IEE]  BIGNPLEAL|RICKER | 2208) W, T ADIT W i 2310|T0E-0L i 31 1805 | FERRE 01 Mo LASTE FYEE
Jaes|safann|anannns (e Jensas e lesesfeanane Pasamsean e L T TP [T esnsanian |esesasaannetasasasanameninnsn
[ B 3a sppwosbeataly § wiauks

Note: The single arrows are used to move to the next/previous page and arrows with the vertical
line are used to move to the first and last page of the report.

Click the Print icon = to print a copy of the report.

Note: If more than one Citrix application is open (e.g., DW and BOP), users can only print in
one application at a time. In order to print reports from one Citrix application, the Reports
Background Engine window must be closed in the other application.

Click on the Report Previewer Exit X jicon to exit and return to the quick report kick off
screen.

Note: The Exit icon is the red X on the Report Previewer toolbar, not the Delete a Record icon
within CFS modules which is very similar.

10

The user may click change the parameters and rerun the report, they may click in the Report

Header field to change the report, or they may click Exit L icon to leave the Quick Report
Kick Off Screen.
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Reimbursable Agreements Quick Reports

2.1  RA Unfilled Customer Order Query (QR0061) Parameters

This screen requires input of the following fields:

Area Field Description

Character Values  Bureau This field is represented by two numeric numbers, which is

displayed by the field name as [99]. This is where a user would
enter the two-digit bureau code. This field defaults to ALL.

LO This field is represented by two numeric numbers, which is
displayed by the field name as [99]. This is where a user would
enter the two-digit Line Office found in the first two positions of
the Organization code. This field defaults to ALL.

Fund

This field is represented by two numeric numbers, which is
displayed by the field name as [99]. This is where a user would
enter the two-digit fund code. This field defaults to ALL.

FC Fiscal Year This field is represented by four numeric numbers, which is

displayed by the field name as [9999]. This is where a user
would enter the four-digit fund code Fiscal Year (i.e. 2007).
This field defaults to ALL.

*Notes — None of the Quick Reports contain a list of values. The user must know the values
they wish to search on. These reports also run against the current CFS tables, which contain
the most up-to-date information — unlike Data Warehouse which is a previous day copy.

2.2  RA Unfilled Customer Order Query (QR0061) Contents

The report above the column headings contain all of the parameter fields and what was chosen
on the quick reports kick off screen. The columns on the report are set up the following way:

Name Description

BC Displays the Bureau Code.

LO Displays the two-digit Line Office (Orgl) Code.

FC Displays the fund code without any preceding zeros (i.e. 0007 would just
show 7)

PROJECT Displays the seven digit alpha-numeric code that identifies the activity

being funded and against which costs are accrued.
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Name
PROJECT TYPE
FCFY

UuCco AMT

WIP FLAG

DIRECT SALES FLAG

RADGO003 CTRL NO

ORDER NO

UCO MOD ORDER

RADG002 CTRL NO

AGREEMENT NO

Description

Displays the project type associated with the project code.
Displays the fiscal year of the funding.

Displays the sum of the initial unfilled customer order and all approved
modification amounts.

Displays whether or not the agreement was done under WIP.

Displays whether or not the agreement was done using Direct Sales.
NOAA does not currently use this field.

Displays the system generated number that uniquely identifies the order
and allows for easier querying.

Displays the NOAA assigned number that corresponds with the fiscal
year of the order.

Displays the highest approved system generated order modification
number.

Displays the system generated number that uniquely identifies the
agreement and allows for easier querying.

Displays the unique number that identifies the funding document and is
entered in the RA/Contract No. field or TWA No. field of the RADG002
screen.

2.3  RA Unfilled Customer Order Query (QR0061) Example

An example of the RA Unfilled Customer Order Query (QR0061) is included on the following

pages.

May 2007
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Reimbursable Agreements Quick Reports

3. RA RAs With No Unfilled Customer Orders Report (QR0062)

This query lists all approved agreements in the reimbursable module that do not have an
accompanying unfilled customer order by bureau, fund code, line office, and FMC. This report
can also be run for a specific project code provided that the user followed NOAA Business Rules
and entered the project code in the Bureau Reference No. field on the RADGO002 screen. A
missing or incorrect Bureau Reference No. will adversely impact the results displayed on the
report.

This report was initially programmed quickly to give LO/FMC staff a way to easily check for
unfilled customer order entry during the first year of the reimbursable module implementation.
This report remains helpful for LO/FMC and Finance users since it provides real time data for
identifying agreements that still need UCOs during periods of high data entry volume and month
end clean up prior to the Finance Office running the WIP. Verifying entry of these missing
UCOs, prior to running WIP, will help to curtail the amount of unmatched costs to be researched
by LO/FMC users.

Once in the CBS Navigator, users perform the following steps to run the QR0062 report:

Step Action

1 » Log into the CFS application
» Scroll down until you see QR101 Quick Reports on the CBS Navigator
» Select the QR101 — Quick Reports

Notes: Please refer to the CFS Access & Navigation section for additional information on the
logon process and menus.

2 The QR101 — Quick Report Kick Off Screen will be displayed as shown below:

8 QR101 - QUICK REPORT KICK OFF SCREEM (2-7-0R-041026) ||| il
QR101 - Quick Reports
Repart Header Reportfidode: « DEFALLT  POF  ( TXT Report ID User Hathe
i | |
CHARACTER WALUES HUMERIC VALUES DATE VALUES

SUBMIT
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Step

Action

3

Users will click in the Report Header field in order to bring up the dialog box containing a
listing of all quick reports as shown below:

REPORT HEADER: X

AP 1095 BY [TEM TYPE

AP 1022 REPORT BY OBJECT CODE il
AP COPYHOST

AR IPAC REPORT

A MRS TICH B DA TE REPORLT

AP PEMALTY AND DISCOUNT REPORT

OF SCAN P0G REPCRT

AR LISER ACTIVITY REFORT

A8 VEMDOR ALDIT REFORT

AP WERTFY PAYMENT SCHEDLLE

AP ¥ SCHEDLLE SLrA0RY

AE CHP ALLCOAANCE ADJUSTMENT - FURD 72
A8, CIFP ALLCWAARCE FLND D&

AR CHP COLLECTION REPORT

AR, CIHMP OUTSTARDING ALLOYYANCE REFCRT FLIND D6
AF CHFP QUTSTARDIMNG RECEIVASLES REFORT
A8, ICEM RECEIVABLE REFORT

O LOANS RECETVABLE BALANCE

BE BUDGET BEOP AND ALLOTMENT POOL REPORT
BE BUDGET OPERATING PLANS

BE FLNDS BALANCE REPORT

T RASAETT B L P DT T TR e T

off
Find Caniel

Using the Find and wildcard (%) features users will select the RA Unfilled Customer Order
Query.

Users will complete applicable fields on the QR0062 parameter screen, as shown below, which
will generate the appropriate report information.

9 QR101 - QUICK REPORT KICK OFF SCREEM (2-F-0R-041026) | I — | I:Iiil
QR101 - Quick Reports
Report Header Report Mode: = DEFALLT © POF ( TXT Report 1D User Hame
2| RA RAS WITH NO UNFILLED CUSTOMER ORDERS REPORT PDRO0G2 OPSSERICOBDY
CHARACTER VALLES HUMERIC VALUES DATE VALUES
BUREAU CODE [ALL
FUND CODE [ALL
ORGA CODE [ALL
ORGZ CODE (AL
BUREAU REFERENCE No [ALL

SUBMIT

Note: The data fields from this screen are explained in detail within this section.
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Step Action
6 Once the proper parameters are entered, users press the Submit command button to generate the
report.
7 The qr101 Report Previewer will open. The quick reports do not contain a header page. Within
the Report Previewer, click the arrows on the icon bar to move through the report pages. The
following illustrates the Report Previewer:
,‘,ﬁ qr101: Previewer 25 giﬁl
Fie Wiew Help
228 @Ex| @ |00 | 2]
Note: The single arrows are used to move to the next/previous page and arrows with the vertical
line are used to move to the first and last page of the report.
8 . L I% .
Click the Print icon to print a copy of the report.
Note: If more than one Citrix application is open (e.g., DW and BOP), users can only print in
one application at a time. In order to print reports from one Citrix application, the Reports
Background Engine window must be closed in the other application.
Click on the Report Previewer Exit 3 jcon to exit and return to the quick report kick off
screen.
Note: The Exit icon is the red X on the Report Previewer toolbar, not the Delete a Record icon
within CFS modules which is very similar.

10 | The user may click change the parameters and rerun the report, they may click in the Report

Header field to change the report, or they may click Exit & icon to leave the Quick Report
Kick Off Screen.
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3.1 RARAs With No Unfilled Customer Orders Report (QR0062) Parameters

This screen requires input of the following fields:

Area Field Description

Character Values  Bureau Code This field is represented by two numeric numbers. This is

where a user would enter the two-digit bureau code. This field
defaults to ALL.

Fund Code This field is represented by two numeric numbers. This is

where a user would enter the two-digit fund code. This field
defaults to ALL.

Org1 Code This field is represented by two numeric numbers. This is

where a user would enter the two-digit Line Office found in the
first two positions of the Organization code. This field defaults
to ALL.

Org2 Code This field is represented by two numeric numbers. This is

where a user would enter the two-digit FMC found in the second
two positions of the Organization code. This field defaults to
ALL.

Bureau

Reference No. This field is represented by seven digit alpha-numeric code that

identifies the activity being funded and against which costs are
accrued. This is where a user would enter the project code.
This field defaults to ALL.

*Notes — None of the Quick Reports contain a list of values. The user must know the values
they wish to search on. These reports also run against the current CFS tables, which contain
the most up-to-date information — unlike Data Warehouse which is a previous day copy.

3.2  RARAs With No Unfilled Customer Orders Report (QR0062) Contents

The report above the column headings contain all of the parameter fields and what was chosen
on the quick reports kick off screen. The columns on the report are set up the following way:

Name Description

BC Displays the Bureau Code.

ORG1 Displays the two-digit Line Office (Orgl) Code.
ORG2 Displays the two-digit FMC (Org2) Code.
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BUREA REF NO (PROJECT
CODE)
RADG002 CTRL NO

BILL TYPE

AGREEMENT NO.

TWA NO.

RA STATUS

CUST NO/NAME

RA AMOUNT

START DATE

END DATE

Description

Displays the fund code without any preceding zeros (i.e. 0007 would just
show 7)

Displays the seven digit alpha-numeric code that identifies the activity
being funded and against which costs are accrued. (Project Code)

Displays the system generated number that uniquely identifies the
agreement and allows for easier querying.

Displays the billing type. It pulls the information from the Customer
Tab of the RADGO002 screen where ADV means that the agreement is
billed in advance of accruing costs and WIP means the agreement is
billed after the costs have accrued (usually quarterly, but sometimes
monthly or at the request of the Line Office).

Displays the unique number that identifies the funding document and is
entered in the RA/Contract No. field of the RADG002 screen.

Displays the unique number that identifies the funding document and is
entered in the TWA No. field of the RADGO002 screen.

Displays the reimbursable agreement status as displayed on the
Document Tab on the RADGO002 screen.

Displays the unigue customer number and name entered on the
RADGO002 screen.

Displays the sum of the initial agreement (or TWA) amount and all
approved modification amounts.

Displays the start date of the agreement.

Displays the end date of the agreement

3.3  RA RAs With No Unfilled Customer Orders Report (QR0062) Example

An example of the RA With No Unfilled Customer Orders Report (QR0062) is included on the

following pages.
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4, Summary Unmatched Cost Report (QR0068)

This report was designed to summarize by project code the detailed information in the
RADG107 — RA Unmatched Cost Report. The user will enter the Bureau and Fund Code to kick
off the report which will list by project the total unmatched costs for each fund code fiscal year.
Since the data on this report is overwritten with each monthly WIP cycle, users should run this
report monthly or, at the very least, quarterly.

All reimbursable users involved in the financial management of a project will find this report a
helpful addition to the RADG107 RA Unmatched Cost Report. Along with the RA504D
Reimbursable Unmatched Costs Report, and the RA-Detail Workbook, available in Discoverer,
users will be better able to identify, research, and correct unmatched cost problems.

Once in the CBS Navigator, users perform the following steps to run the QR0068 report:

Step Action

1 » Log into the CFS application
» Scroll down until you see QR101 Quick Reports on the CBS Navigator
» Select the QR101 — Quick Reports

Notes: Please refer to the CFS Access & Navigation section for additional information on the
logon process and menus.

2 The QR101 — Quick Report Kick Off Screen will be displayed as shown below:

8 QR101 - QUICK REPORT KICK OFF SCREEM (2-7-0R-041026) ||| il
QR101 - Quick Reports
Repart Header Reportfidode: « DEFALLT  POF  ( TXT Report ID User Hathe
i | |
CHARACTER WALUES HUMERIC VALUES DATE VALUES

SUBMIT
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Step

Action

3

Users will click in the Report Header field in order to bring up the dialog box containing a
listing of all quick reports as shown below:

x

| TYFE
EY OBIECT CODE

AP 1090 REPOR
AP COPYHOST

AP IPAC REPORT

A8 NOPATCH BY DATE REPORLT

AP PEMALTY AND DISCOUNT REPORT

AP SCAN PMI0S REPCRT e
AP LISER ACTIVITY REPORT

AR YENDOR AUDIT REFORT

AR WERIFY PAYMENT SCHEDLLE

AP ¥ SCHEDILLE SLrAaRY

AR, CFP ALLCAWANCE ADJUSTMENT - FUKD 72

A8, CIP ALLOWANCE FLND 06

AR CIMP COLLECTION REPORT

AR, CIP OUTSTARDING ALLOWANCE RERCRT FLIND D6

AR CHP QUTSTARDING RECEIVASLES REPCRT

ff, ICEM RECEIVABLE REPCRT

AR LOANS RECETVABLE BALANCE

BE BUDGET BOP AMND ALLOTMENT POCL REPORT

BE BUDGET OPERATING PLANS

RE FLMDS BALARNCE REPORT

T ORASAITT B L P DT T P ST T

off
Find Canel

Using the Find and wildcard (%) features users will select the RA Unfilled Customer Order
Query.

Users will complete applicable fields on the QR0068 parameter screen, as shown below, which
will generate the appropriate report information.

£ QRA01 - QUICK REPORT KICK OFF SCREEN (2-7-0R-041026) . — I:I]il
QR101 - Quick Reports
Report Header Reportifodec = DEFALET © PDF — TXT  ReportiD User Name
2| [SUMMARY UNMATCHED COST REPORT DR00&E [OPSSERICOBI
CHARACTER VALUES NHUMERIC VALUES DATEVALUES
BUREAU CODE [14
FUND CODE G
SUBMIT

Note: The data fields from this screen are explained in detail within this section.
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Step Action
6 Once the proper parameters are entered, users press the Submit command button to generate the
report.
7 The qr101 Report Previewer will open. The quick reports do not contain a header page. Within
the Report Previewer, click the arrows on the icon bar to move through the report pages. The
following illustrates the Report Previewer:
,‘,ﬁ qr101: Previewer 25 giﬁl
Fie Wiew Help
228 @Ex| @ |00 | 2]
Note: The single arrows are used to move to the next/previous page and arrows with the vertical
line are used to move to the first and last page of the report.
8 . L I% .
Click the Print icon to print a copy of the report.
Note: If more than one Citrix application is open (e.g., DW and BOP), users can only print in
one application at a time. In order to print reports from one Citrix application, the Reports
Background Engine window must be closed in the other application.
Click on the Report Previewer Exit 3 jcon to exit and return to the quick report kick off
screen.
Note: The Exit icon is the red X on the Report Previewer toolbar, not the Delete a Record icon
within CFS modules which is very similar.

10 | The user may click change the parameters and rerun the report, they may click in the Report

Header field to change the report, or they may click Exit & icon to leave the Quick Report
Kick Off Screen.
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4.1  Summary Unmatched Cost Report (QR0068) Parameters

This screen requires input of the following fields:

Area Field Description

Numeric Values Bureau Code This field is represented by two numeric numbers. This is

where a user would enter the two-digit bureau code. This field
defaults to 14.

Fund Code This field is represented by single numeric numbers. This is

where a user would enter the fund code. This field defaults to 6.

*Notes — None of the Quick Reports contain a list of values. The user must know the values
they wish to search on. These reports also run against the current CFS tables, which contain
the most up-to-date information — unlike Data Warehouse which is a previous day copy.

4.2  Summary Unmatched Cost Report (QR0068) Contents

The report above the column headings contain all of the parameter fields and what was chosen
on the quick reports kick off screen. The columns on the report are set up the following way:

Name Description

FUND CODE Displays the fund code without any preceding zeros (i.e. 0007 would just
show 7)

PROJECT CODE Displays the seven digit alpha-numeric code that identifies the activity
being funded and against which costs are accrued.

FUND CODE FISCAL Displays the fiscal year of the funding.

YEAR

AMOUNT Displays the unmatched cost amount for each project and FCFY.

4.3  Summary Unmatched Cost Report (QR0068) Example

An example of the Summary Unmatched Cost Report (QR0068) is included on the following
pages.
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